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Sheet2-Notes on Data Input
	Column	Column Heading in Row 1	Descriptions	Points-to-Note on Data Format	Examples for NOT selecting the option to retrieve the address/undivided shares/lot information from the Integrated Registration Information System	Examples for selecting the option to retrieve the address/undivided shares/lot information from the Integrated Registration Information System
	A	Solicitors_Code	The Solicitors code of the lodging solicitors firm	Should consist of a leading apostrophe ( ' ) + 8 digits	00123456	00123456
	B	Registration_Fee	Registration fee payable for the instrument	Should be numeric	2000 or 2,000 or 2,000.00	2000 or 2,000 or 2,000.00
	C	Nature_Object_Of_Instrument	Nature and object of the instrument	-	Agreement For Sale and Purchase	Agreement For Sale and Purchase
	D	PRN_1	The 1st Property Reference Number (PRN) of the premises affected	Should consist of 1 alphabet + 7 digits	A1111111	A1111111
	E	PRN_2	The 2nd PRN of the premises affected	Should consist of 1 alphabet + 7 digits	A2222222	A2222222
	F	PRN_3	The 3rd PRN of the premises affected	Should consist of 1 alphabet + 7 digits	A3333333	A3333333
	G	PRN_4	The 4th PRN of the premises affected	Should consist of 1 alphabet + 7 digits	A4444444	A4444444
	H	PRN_5	The 5th PRN of the premises affected	Should consist of 1 alphabet + 7 digits	A5555555	A5555555
	I	PRN_Text_Field	Text information for the PRN affected	-	PRNs of all affected units	PRNs of all affected units
	J	Address	The address(es) of the premises affected	-	Flat A, 30th Floor, 
No. 111 ABC Street, Kowloon
九龍甲乙丙街111號
30樓A室
	K	Undivided_Shares	The shares of the premises affected by the instrument	Should add a leading apostrophe ( ' ) before any valid data	1/2 of 10/1720
	L	Lot_Number	Lot number(s) of the premises affected	-	Kowloon Inland Lot No. 111
	M	Instrument_Date	Instrument date stated in the instrument	Should be a valid date and matching with the setting of your workstation	1/12/2011	1/12/2011
	N	Instrument_Date_Extra_Information	Additional information of the instrument date	-	as amended on 5 December 2011	as amended on 5 December 2011
	O	Consideration_HKD	Consideration stated in the instrument in HK Dollar	Should be numeric	5000000 or 5,000,000 or 5,000,000.00	5000000 or 5,000,000 or 5,000,000.00
	P	Consideration_Text_Field	Consideration not in HK Dollar nor money terms;   instrument with no consideration	-	US$100 ; All Moneys ; N/A	US$100 ; All Moneys ; N/A
	Q	Party_1_Name_Eng	English name/alias of the 1st party	-	John Doe	John Doe
	R	Party_1_Name_Chi	Chinese name/alias of the 1st party	-	李四	李四
	S	Party_1_ID	Identity type and number of the 1st party	-	HKID Card No. A123456(1) ; British Passport No. A123456	HKID Card No. A123456(1) ; British Passport No. A123456
	T	Party_1_Status	Status of the 1st party	-	Vendor ; Borrower	Vendor ; Borrower
	U	Party_1_Capacity	Capacity of the 1st party	-	Joint Tenant ; Tenant in Common in equal shares	Joint Tenant ; Tenant in Common in equal shares
	V	Party_1_Shares	Share of the 1st party	Should add a leading apostrophe ( ' ) before any valid data	1/2	1/2
	W	Party_2_Name_Eng	English name/alias of the 2nd party	-	John Doe	John Doe
	X	Party_2_Name_Chi	Chinese name/alias of the 2nd party	-	李四	李四
	Y	Party_2_ID	Identity type and number of the 2nd party	-	HKID Card No. A123456(1) ; British Passport No. A123456	HKID Card No. A123456(1) ; British Passport No. A123456
	Z	Party_2_Status	Status of the 2nd party	-	Vendor ; Borrower	Vendor ; Borrower
	AA	Party_2_Capacity	Capacity of the 2nd party	-	Joint Tenant ; Tenant in Common in equal shares	Joint Tenant ; Tenant in Common in equal shares
	AB	Party_2_Shares	Share of 2nd party	Should add a leading apostrophe ( ' ) before any valid data	1/2	1/2
	AC	Party_3_Name_Eng	English name/alias of the 3rd party	-	John Doe	John Doe
	AD	Party_3_Name_Chi	Chinese name/alias of the 3rd party	-	李四	李四
	AE	Party_3_ID	Identity type and number of the 3rd party	-	HKID Card No. A123456(1) ; British Passport No. A123456	HKID Card No. A123456(1) ; British Passport No. A123456
	AF	Party_3_Status	Status of the 3rd party	-	Vendor ; Borrower	Vendor ; Borrower
	AG	Party_3_Capacity	Capacity of the 3rd party	-	Joint Tenant ; Tenant in Common in equal shares	Joint Tenant ; Tenant in Common in equal shares
	AH	Party_3_Shares	Share of the 3rd party	Should add a leading apostrophe ( ' ) before any valid data	1/2	1/2
	AI	Party_4_Name_Eng	English name/alias of the 4th party	-	John Doe	John Doe
	AJ	Party_4_Name_Chi	Chinese name/alias of the 4th party	-	李四	李四
	AK	Party_4_ID	Identity type and number of the 4th party	-	HKID Card No. A123456(1) ; British Passport No. A123456	HKID Card No. A123456(1) ; British Passport No. A123456
	AL	Party_4_Status	Status of the 4th party	-	Vendor ; Borrower	Vendor ; Borrower
	AM	Party_4_Capacity	Capacity of the 4th party	-	Joint Tenant ; Tenant in Common in equal shares	Joint Tenant ; Tenant in Common in equal shares
	AN	Party_4_Shares	Share of the 4th party	Should add a leading apostrophe ( ' ) before any valid data	1/2	1/2
	AO	Party_5_Name_Eng	English name/alias of the 5th party	-	John Doe	John Doe
	AP	Party_5_Name_Chi	Chinese name/alias of the 5th party	-	李四	李四
	AQ	Party_5_ID	Identity type and number of the 5th party	-	HKID Card No. A123456(1) ; British Passport No. A123456	HKID Card No. A123456(1) ; British Passport No. A123456
	AR	Party_5_Status	Status of the 5th party	-	Vendor ; Borrower	Vendor ; Borrower
	AS	Party_5_Capacity	Capacity of the 5th party	-	Joint Tenant ; Tenant in Common in equal shares	Joint Tenant ; Tenant in Common in equal shares
	AT	Party_5_Shares	Share of the 5th party	Should add a leading apostrophe ( ' ) before any valid data	1/2	1/2
	AU	Party_6_Name_Eng	English name/alias of the 6th party	-	John Doe	John Doe
	AV	Party_6_Name_Chi	Chinese name/alias of the 6th party	-	李四	李四
	AW	Party_6_ID	Identity type and number of the 6th party	-	HKID Card No. A123456(1) ; British Passport No. A123456	HKID Card No. A123456(1) ; British Passport No. A123456
	AX	Party_6_Status	Status of the 6th party	-	Vendor ; Borrower	Vendor ; Borrower
	AY	Party_6_Capacity	Capacity of the 6th party	-	Joint Tenant ; Tenant in Common in equal shares	Joint Tenant ; Tenant in Common in equal shares
	AZ	Party_6_Shares	Share of the 6th party	Should add a leading apostrophe ( ' ) before any valid data	1/2	1/2
	BA	Mem_No_To_Be_Satisfied	The Memorial number(s) of any instrument(s) to be satisfied	Should add a leading apostrophe ( ' ) before any valid data	UB1234567 ; 11080812345678	UB1234567 ; 11080812345678
	BB	Stamp_Office_IRN	The Instrument Reference Number assigned by the Stamp Office	Should add a leading apostrophe ( ' ) before any valid data	210124906003	210124906003
	BC	Stamp_Duty_HKD	The amount of stamp duty paid in HK Dollar	Should be numeric	25000 or 25,000 or 25,000.00	25000 or 25,000 or 25,000.00
	BD	Stamp_Duty_Text_Field	Non-currency information of stamp duty	-	Deferred ; Adjudicated ; N/A	Deferred ; Adjudicated ; N/A
	BE	Certification_Date_Eng	Certification date of the memorial	Should be a valid date and matching with the setting of your workstation	30/12/2011	30/12/2011
	BF	Certification_Solicitor_Name_Eng	The English name of the certifying solicitor	-	John Doe	John Doe
	BG	Certification_Solicitor_Name_Chi	The Chinese name of the certifying solicitor	-	李四	李四
	BH	Certification_Solicitors_Firm_Eng	The English name of the certifying solicitors firm	-	MESSRS. John Doe, SOLICITORS	MESSRS. John Doe, SOLICITORS
	BI	Certification_Solicitors_Firm_Chi	The Chinese name of the certifying solicitors firm	-	李四律師行	李四律師行

&C&"新細明體,粗體"&14&Ue-Memorial Form (Data Import) LR152A  - Points-to-Note on Data Input
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Sheet3-Control Row Data
	Column	Column Heading in Row 1	Control Data in Row 2
	A	Solicitors_Code	00000000
	B	Registration_Fee	0
	C	Nature_Object_Of_Instrument	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	D	PRN_1	Z9999999
	E	PRN_2	Z9999999
	F	PRN_3	Z9999999
	G	PRN_4	Z9999999
	H	PRN_5	Z9999999
	I	PRN_Text_Field	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	J	Address	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	K	Undivided_Shares	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	L	Lot_Number	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	M	Instrument_Date	12/31/00
	N	Instrument_Date_Extra_Information	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	O	Consideration_HKD	0.00
	P	Consideration_Text_Field	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	Q	Party_1_Name_Eng	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	R	Party_1_Name_Chi	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	S	Party_1_ID	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	T	Party_1_Status	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	U	Party_1_Capacity	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	V	Party_1_Shares	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	W	Party_2_Name_Eng	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	X	Party_2_Name_Chi	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	Y	Party_2_ID	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	Z	Party_2_Status	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AA	Party_2_Capacity	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AB	Party_2_Shares	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AC	Party_3_Name_Eng	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AD	Party_3_Name_Chi	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AE	Party_3_ID	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AF	Party_3_Status	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AG	Party_3_Capacity	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AH	Party_3_Shares	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AI	Party_4_Name_Eng	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AJ	Party_4_Name_Chi	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AK	Party_4_ID	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AL	Party_4_Status	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AM	Party_4_Capacity	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AN	Party_4_Shares	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AO	Party_5_Name_Eng	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AP	Party_5_Name_Chi	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AQ	Party_5_ID	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AR	Party_5_Status	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AS	Party_5_Capacity	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AT	Party_5_Shares	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AU	Party_6_Name_Eng	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AV	Party_6_Name_Chi	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AW	Party_6_ID	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AX	Party_6_Status	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AY	Party_6_Capacity	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	AZ	Party_6_Shares	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	BA	Mem_No_To_Be_Satisfied	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	BB	Stamp_Office_IRN	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	BC	Stamp_Duty_HKD	0.00
	BD	Stamp_Duty_Text_Field	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	BE	Certification_Date_Eng	12/31/00
	BF	Certification_Solicitor_Name_Eng	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	BG	Certification_Solicitor_Name_Chi	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	BH	Certification_Solicitors_Firm_Eng	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
	BI	Certification_Solicitors_Firm_Chi	CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT. CONTROL DATA -PLS DO NOT MODIFY THE CELL CONTENT.
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Points-to-Note for Preparing Your Excel File 

 

 

Please read the following  points-to-note before preparing your Excel file: 

 

1. Name of Worksheet 

Please input the memorial data to be imported to the e -Memorial Form(s) in an Excel  worksheet and 

set the name of the worksheet as ‘Sheet1’ (with no space in between, and without additional words) .  

You may use the template at Sheet1 of this file for inputting  the memorial data.  If you would like 

to create your own ‘Sheet1’ instead of using the provided template, plea se ensure the worksheet is in 

compliance with Points 2 to 4 below.  You may copy  Row 1 and Row 2 of the provided template  in 

entirety for use in your worksheet. 

 

2. Row 1 of Sheet1 

Row 1 of Sheet1 shall contain each and every column heading name as specified  in the provided 

template.  DO NOT amend or change any of the column heading names.   DO NOT delete any of 

the specified columns from the worksheet even if you do not require them in your specific case .  

Please simply leave unused column blank.  Nevertheless, you can re-arrange the order of the 

column headings in Row 1 (together with the corresponding control data in Row 2)  to meet your 

needs.  You can also freely  add or insert new column(s) / column heading(s) to Row 1 for your own 

purpose (for example, showing file reference), but the new column(s) will not be imported to the 

respective memorial form(s) .    

 

3. Row 2 of Sheet1  

Row 2 of Sheet1 shall contain all of the control data as specified in the provided template.  DO 

NOT change or delete any of the control data.  Details of the control data  are set out in the List of 

Control Row Data in Sheet3 of this file for reference.  If you have added / inserted new column(s), 

you can leave the corresponding cell(s) in  Row 2 of the new column(s)  empty.  

 

4. Row 3 of Sheet1 

Memorial data shall start from Row 3 of Sheet1.  Each row of data will produce one respective 

memorial form.  Details of the data format of each field are set out in the Notes on Data Input in 

Sheet2 of this file for reference. 

 

5. Auto-fill function 

You may opt to retrieve the address/undivided shares/lot information of the inputted Property 

Reference Number(s) from the Integrated Registration Information System  Online Services (IRIS) 

when the memorial data in your Excel file are imported to respective memorial form(s).  If you 

opt to use this function, you may leave the address/undivided shares/lot  number columns in 

Sheet1 blank. 

 

6. Save and Data Import 

After completing editing Sheet1, you can save the Excel file under any name at any directory 

location in your workstation.  To start data import, please close the Excel file and enter the full 

location and name of the Excel file  (including names of drive and folder(s), for example, ‘C:\ 

Data_File_LR152A.xls ’ or ‘F:\e-Memorial Form\Excel file.xlsm’) in the ‘Excel file import’ dialogue 

box after clicking the ‘Import Data from Excel file’ button  of the e-Memorial Form(in PDF format) 

or select the Excel file to upload by clicking ‘Choose a file to upload’  in the web version of 

e-Memorial Form.  

 

7. Check Data Format 

A ‘Check Data Format’ button (in pink) is available at the top left  corner of Sheet1 for checking 

whether the format of the data entered in specific data fields is correct.  Please activate the ‘macro’ 

function of your Excel file to enable the checking func tion.  For details, please refer to the support 

website of Microsoft Excel or the  ‘Frequently Asked Questions ’ under ‘e-Memorial Form’ on the 

Land Registry’s website at www.landreg.gov.hk . 


Check Data Format                        


(To enable this function, please see 'FAQs' under 


'E-Memorial Form' at LR website for details.)




Check Data Format                        

(To enable this function, please see 'FAQs' under 

'E-Memorial Form' at LR website for details.)


Points-to-Note for Preparing Your Microsoft Excel File 

 

 

Please read the following  points-to-note before preparing your Excel file: 

 

1. Name of Worksheet 

Please input the memorial data to be imported to the e -Memorial Form(s) in an Excel  worksheet and 

set the name of the worksheet as ‘Sheet1’ (with no space in between, and without additional words) .  

You may use the template at Sheet1 of this file for inputting  the memorial data.  If you would like to 

create your own ‘Sheet1’ instead of using the provided temp late, please ensure the  worksheet is in 

compliance with Points 2 to 4 below.  You may copy  Row 1 and Row 2 of the provided template  in 

entirety for use in your worksheet. 

 

2. Row 1 of Sheet1 

Row 1 of Sheet1 shall contain each and every column heading name as specified in the provided 

template.  DO NOT amend or change any of the column heading names.   DO NOT delete any of 

the specified columns from the worksheet even if you do not require them in your specific case .  

Please simply leave unused column blank.  Nevertheless, you can re-arrange the order of the column 

headings in Row 1 (together with the corresponding control data in Row 2)  to meet your needs.  You 

can also freely add or insert new column(s) / column heading(s) to Row 1 for your own purpose ( for 

example, showing file reference) , but the new column(s) will not be imported to the  respective 

memorial form(s).   

 

3. Row 2 of Sheet1  

Row 2 of Sheet1 shall contain all of the control data as specified in the provided template.  DO 

NOT change or delete any of the control data.  Details of the control data  are set out in the List of 

Control Row Data in Sheet3 of this file for reference.  If you have added / inserted new column(s), 

you can leave the corresponding cell(s) in  Row 2 of the new column(s)  empty.  

 

4. Row 3 of Sheet1 

Memorial data shall start from Row 3 of Sheet1.  Each row of data will produce one respective 

memorial form.  Details of the data format of each field are set out in the Notes on Data Input in 

Sheet2 of this file for reference.  

 

5. Auto-fill function 

You may opt to retrieve the address/undivided shares/lot information of the inputted Property 

Reference Number(s) from the Integrated Registration Information System  Online Services (IRIS) 

when the memorial data in your Excel file are imported to respective memorial form(s) .  If you 

opt to use this function, you may leave the address/undivided shares/lot  number columns in Sheet1 

blank. 

 

6. Save and Data Import 

After completing editing Sheet1, you can save the Excel file under any name at any directory location 

in your workstation.  To start data import, please close the Excel file and enter the full location and 

name of the Excel file  (including names of drive and folder(s), for example, ‘C:\ 

Data_File_LR152B.xls’ or ‘F:\e-Memorial Form\Excel file.xlsm’) in the ‘Excel file import’ dialogue 

box after clicking the ‘Import Data from Excel file’ button of the e-Memorial Form (in PDF format) 

or select the Excel file to upload by clicking ‘Choose a file to upload’  in the web version of 

e-Memorial Form. 

 

7. Check Data Format 

A ‘Check Data Format’ button (in pink) is available at the top left  corner of Sheet1 for checking 

whether the format of the data entered in specific data fields is correct.  Please activate the ‘macro’ 

function of your Excel file to enable the che cking function.  For details, please refer to the support 

website of Microsoft Excel or the  ‘Frequently Asked Questions ’ under ‘e-Memorial Form’ on the 

Land Registry’s website at www.landreg.gov.hk . 
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Points-to-Note for Preparing Your Microsoft Excel File

Please read the following points-to-note before preparing your Excel file:

1. Name of Worksheet

Please input the memorial data to be imported to the e-Memorial Form(s) in an Excel worksheet and set the name of the worksheet as ‘Sheet1’ (with no space in between, and without additional words).  You may use the template at Sheet1 of this file for inputting the memorial data.  If you would like to create your own ‘Sheet1’ instead of using the provided template, please ensure the worksheet is in compliance with Points 2 to 4 below.  You may copy Row 1 and Row 2 of the provided template in entirety for use in your worksheet.

2. Row 1 of Sheet1


Row 1 of Sheet1 shall contain each and every column heading name as specified in the provided template.  DO NOT amend or change any of the column heading names.  DO NOT delete any of the specified columns from the worksheet even if you do not require them in your specific case.  Please simply leave unused column blank.  Nevertheless, you can re-arrange the order of the column headings in Row 1 (together with the corresponding control data in Row 2) to meet your needs.  You can also freely add or insert new column(s) / column heading(s) to Row 1 for your own purpose (for example, showing file reference), but the new column(s) will not be imported to the respective memorial form(s).  

3. Row 2 of Sheet1 

Row 2 of Sheet1 shall contain all of the control data as specified in the provided template.  DO NOT change or delete any of the control data.  Details of the control data are set out in the List of Control Row Data in Sheet3 of this file for reference.  If you have added / inserted new column(s), you can leave the corresponding cell(s) in Row 2 of the new column(s) empty. 

4. Row 3 of Sheet1


Memorial data shall start from Row 3 of Sheet1.  Each row of data will produce one respective memorial form.  Details of the data format of each field are set out in the Notes on Data Input in Sheet2 of this file for reference. 

5. Auto-fill function

You may opt to retrieve the address/undivided shares/lot information of the inputted Property Reference Number(s) from the Integrated Registration Information System Online Services (IRIS) when the memorial data in your Excel file are imported to respective memorial form(s).  If you opt to use this function, you may leave the address/undivided shares/lot number columns in Sheet1 blank.

6. Save and Data Import


After completing editing Sheet1, you can save the Excel file under any name at any directory location in your workstation.  To start data import, please close the Excel file and enter the full location and name of the Excel file (including names of drive and folder(s), for example, ‘C:\ Data_File_LR152B.xls’ or ‘F:\e-Memorial Form\Excel file.xlsm’) in the ‘Excel file import’ dialogue box after clicking the ‘Import Data from Excel file’ button of the e-Memorial Form (in PDF format) or select the Excel file to upload by clicking ‘Choose a file to upload’ in the web version of e-Memorial Form.


7. Check Data Format


A ‘Check Data Format’ button (in pink) is available at the top left corner of Sheet1 for checking whether the format of the data entered in specific data fields is correct.  Please activate the ‘macro’ function of your Excel file to enable the checking function.  For details, please refer to the support website of Microsoft Excel or the ‘Frequently Asked Questions’ under ‘e-Memorial Form’ on the Land Registry’s website at www.landreg.gov.hk.


