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Notes :

1. The information provided will be used for processing data holding/access/correction
requests. The provision of personal data for processing this request is voluntary.
However, if you do not provide sufficient information, we may not be able to process
your request.

2. Please direct your request by mail to the Personal Data Privacy Officer of the
Department at 28/F, Queensway Government Offices, 66 Queensway, Hong Kong or
by fax at no. 25960281.

3. A charge may be made for data access requests, reflecting the costs of reproducing the
records concerned. The Department will advise you in advance of any such charge to
be levied.

4. If the request is made by an individual other than the data subject, an authorization
letter signed by the data subject, as well as copies of the data subject's HKID card and
the requestor's HKID card, should be enclosed with this request form.

5. You may be asked to provide additional information to help us process your request.
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